  INTERAGENCY ROTATIONAL ASSIGNMENTS

Available Positions

	Data Elements

	Position Title: 

Procurement Analyst
	Posting Date:

June 1, 2001
	Closing Date of Announcement: 

September 1, 2001

	Target Grades:  GS 12/13/14
	Duration of assignment:  6-9 mos
	Start Date:

ASAP

	Location:

NASA HQ

Office of Procurement

300 E Street, SW, Washington, DC  20546
	Coverage of travel/temporary relocation expenses:

None

	Add other information as needed:

	Assignment Description (include Project Description and Expected Outcome):  

NASA HQ formulates policy, controls the budget, and provides management oversight for programs conducted at nine NASA Field Centers, and the contractor-operated Jet Propulsion Laboratory. 

Participants will work in the NASA HQ Office of Procurement, Sponsored Research Business Activity responsible for coordinating Agency grant and cooperative agreement policy and reengineering grant activities as follows:

1. Work with NASA Center grant offices to identify successful processes, and implement improved processes across NASA. Project will include benchmarking other Federal agencies to identify ways to improve NASA's grant administration.

2. Work with other Federal grant funding agencies to post grant opportunities on a single Internet portal to be made accessible through the Federal Government's "FirstGov" site, the Catalog of Federal Domestic Assistance (CFDA) website, and the FedBizOpps Internet site operated by the General Service Administration's Office of Electronic Government.

3. Participate in interagency activities for development of a standard format or organization of financial assistance announcement requirements in accordance with the Federal Financial Assistance Management Improvement Act of 1999; hereafter called "the Act".  Assist in evaluation of NASA's internal policies or procedures with the goal of revising or replacing those that preclude streamlining or simplification under the Act.

In addition, as desired to fully understand grants processes and issues, participant will (i) perform oversight and conduct solicitation document reviews to ensure adherence to statutes, regulations and NASA procedures; (ii) draft and coordinate grant policy documents for approval; and (iii) participate on interagency groups working issues related to assigned project, including groups tasked with developing new OMB Circulars on matters which affect science and technology and grants management.

Expected Outcome of Assignment: identification and implementation of improved grant processes that will result in improved efficiency and effectiveness of NASA grant offices; and active participation on interagency groups affecting NASA grant policy and procedures.



	Benefits of the assignment:

Participant will develop an understanding of grant processes for major research and development programs—both inside and outside of NASA as well as an appreciation of the function of interagency groups.  Participant will also understand policy development and the implementation process. 

	Job Requirements:  In order to be selected for this rotational assignment, individuals should possess the

following skills and experience:

· Knowledge of HTML/XML desirable.

· Experience with Federal agency electronic grant proposal systems a plus.

· Strong background in a research and development organization a plus.

	Agency Contact: 

Name:   Diane Thompson

Ph:        (202) 358-0514

Email:    diane.thompson@hq.nasa.gov
	To Apply:  Submit a one page resume and manager’s endorsement; hard copy or email to:

Mailing Address:    NASA HQ

                                 Code HC (Attn: Diane Thompson)

                                 300 E Street, SW

                                  Washington, DC  20546

Fax:     (202)  358-3083 or (202) 358-3220

Email:  diane.thompson@hq.nasa.gov

	Add other information as needed:  
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